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O6 yTBepXaeHUn Kofekca aTvKu U Cry>KeGHOro
nosefieHns paboTtHNKoB MBYK MBC

B cootBetcTBMM C PefepasibHbIM 3aKOHOM 0T 25.12.2008 Ne 273-d3 (pep.
or 03.07. 2016 r.) «O NpPOTMBOAEACTBMN KOPPYNUUW», B LENAX YCTaHOB/EHUA
3TUYECKMX HOPM U NpasBus CiyXebHOro nosefeHust paboTHMKOB A8 LOCTOMHOIO
BbIMOMHEHMS VMW CBOE  MPO(ECCUOHaIbHOW  [esATeNbHOCTN,  COAENCTBUS
YKPEenieHuto asTopuTeTa 1 JOBEpPUA rpaXkaaH,

MPVKASBLIBAIO:

1 YTBepanTb ¥ BBECTU B AeCTBUE KOLEKC aTUKK U CNy>KeBHOro noBefeHus
pPaboTHMKOB MyHULUMNANbHOTO  OHOPKETHOrO  yupexzeHus Ky/NbTypbl
MexxroceneHyeckas 6ubnmMoTeyHas cucTemMa MyHULMMNAIbHOIO painoHa Bupckuia
pailoH Pecny6nukn  bawkopTtoctaH (ganee - MBYK MBC) cornacHo
[MpunoxkeHuto.

2. MeToaucty opraHusaunMoHHO-MeToAMYecKoro otaena PleaHoson J1.J1.
03HaKOMUTb paboTHMKOB MBYK MBC ¢ npukasoM nog pocrmce.

3. KOHTPO/b 3a UCMOSTHEHVEM HACTOALLEro MprKasa OCTaB/sk 3a COOO0M.

4. HacToAwWmMIn NprKas BCTYMNaeT B CUNY C MOMEHTA ero MoAnucaHus.

Ounpektop MBYK MBC N.H. Tanbinosa


mailto:3@mail.ru

MNpunoxeHuve

Kogekc aTukn n cnyxebHoro noeefeHns paboTHMKOB
MyHVUUMNaNbHOTO BHOKETHOMO YUpPEXAeHUs KybTypbl MexXnoceneH4yeckas
616IMoTeYHas cucTeMa MyHULMNA/ILHOTO parioHa bupckumin paioH Pecny6/mku
ballkopTocTaH

1.0O6Lme NonoXxeHUN

11 Hactoswmin  Kogekc 3TMKM u cnyxebHOro noeefeHUs paboTHMKOB
(panee - Kopgekc) MyHMUMNANbHOTO OHOMPKETHOIO YUpeXaeHWe Ky/bTypbl
MexxrnoceneHyeckas 6uMbnMoTeUHas cUCTeMa MYHULMMNaIbHOrO pailoHa Bupckuii
painoH Pecrybnmnku ballKopToCcTaH, COKpalleHHoe HanmeHoBaHWe - MBYK MBC
(npanee - YupexaeHue) OCHOBaH Ha MOMOXEHUSAX KOHCTUTYUMM POCCUIACKON
depepaunn, defepasbHOro 3akoHa OT 25 fAekabpsa 2008 1. Ne 273-®3 «O
NPOTMBOAENCTBUN  KOPPYNUMU», a TakKke YyCTaHaB/IMBaKOWMX B OTHOLUEHUK
Pab0THMKOB  YUpeXxaeHus OrpaHuyeHus, 3anpetbl M 0053aHHOCTM  MHbIX
(heflepasibHbIX 3aKOHOB, HOPMAaTMBHbIX MPaBOBbIX akToB lpe3naeHTa Poccuiickoi
®epepauyunn, TMpaBuTenscTea Poccuiickoil Pefepauun, APYrUxX HOPMATUBHbIX
NMpaBoBbIX akToB  Poccuiickon  degepaumu,  BHYTPEHHUX  PErynsaTUBHbLIX
OOKYMEHTOB  YUpeXaeHusi, a Takke Ha 00Llenpu3HaHHbIX HPABCTBEHHbIX
NPUHLMNAX U HOpMax POCCUIACKOro obLLecTsBa 1 rocyfapcrsa.

12. TonoxeHusi Kofekca pacrnpoCTpaHATCA Ha BCe CTPYKTYPHble
noApasgeneHns YupexxaeHus.

1.3. paxpgaHnH Poccuiickoin defepauumn, MocTynatolmii Ha paboTy B
YupexzeHve, 0653aH 03HaKOMUTLCA € NooXkeHNaMM Kogekca n cobnogatb nx B
npouecce CBOel AeATe/IbHOCTU.

14. Kaxgbll paboTHUK  YupexaeHns  [O/DKEH  MNpUHMMaTb  BCe
HeobXoAuMbleMepbl  ANA  COGMOAEHMS MOMOXKEHWIM HacToswero Kopgekca, a
KaKAbI rpaxaaHuH Poccuiickoin defiepaupy BnpaBe OXWAaTb OT paboTHMKa
YupexaeHusi rnosefeHns B OTHOLLUEHMSAX C HAM B COOTBETCTBMM C MOSIOXKEHUAMU
HacToswero Kogekca.

1.5. Uenbto Kopgekca ABnsetca yCTaHOBEHME 3TUYECKUX HOPM W MpaBus
CNy>ebHOro noeefeHNs paboTHMKOB 419 AOCTOMHOIO BbIMOSIHEHUAMM UMW CBOEW
NPO(eCCUOHA/IBHOW [eATeNbHOCTY, a TakKe COAECTBUE YKPEN/eHNIO aBTopuTeTa
YupexzaeHus, obecneyeHne eanHbIX HOPM NOBeAeHUS PabOTHNKOB.

1.6. KofeKkc Cny>KMT OCHOBON [And (hOPMUPOBaHWUSA [O/HKHOM Mopaiv B
KONNIEKTUBE, YBOXKUTENIbHOr0 OTHOLUEHMS K [eATe/IbHOCTU  YupexaeHus B
O6LLECTBEHHOM CO3HaHWMM, a TaKXXe CrocOOCTBYET MOBbLILLIEHNIO O6LLECTBEHHOIO
CO3HaHWA 1 HPaBCTBEHHOCTM PabOTHMKOB, MX CAMOKOHTPOSA.

1.7. Kogekc npu3saH MoBbICUTb 3((heKTUBHOCTb BbIMOJIHEHNSA pabOTHMKaMU
YupexaeHusi CBOMX AO/MKHOCTHbIX 0653aHHOCTEN.



1.8. 3HaHWe u cobnogeHve paboTHUKOM YupexzeHns Kogekca sBnseTcs
OAHUM U3 KPUTEPUEB OLEHKM KayecTBa ero MpogeccCroHaIbHON [AeATeNbHOCTU Y
CNY>KeBHOro noBefeHus.

19. Hactosawyuia Kopgekc NOANEXUT 0ny6/IMKOBaHMIO Ha
omumnanbHOMCaNTe  YUpeXaeHns B WH(OPMaLMOHHO-TEIEKOMMYHWKaLMOHHOWA
ceTn VIHTepHeT.

I11.OCHOBHbIe NPUHUMNbI 1 NpaBuia CyXxebHOro noBeseHUs
PaboTHMKOB YUpexaeHns

2.1 PaboOTHMKN  YupexaeHus,  CO3HaBad  OTBETCTBEHHOCTb
rocyAapcTBOM, O6LLECTBOM U rpaxkaaHamm, 0653aHbl:

2.1.1. NCNONHATbL JO/MKHOCTHbIE 0653aHHOCTN [OOPOCOBECTHO N HABbLICOKOM
npodeccMoHaIbHOM YPOBHE;

2.1.2. cobnogaTb TpeboBaHMS 3aKOHOAaTeNbCTBa Poccuiticko deaepaunn v
BHYTPEHHUX PEryNsaTUBHBLIX JOKYMEHTOB YUpeXxaeHus,

2.1.3. OCyLIeCTBNATb CBO AeATE/IbHOCTbL B Npeaenax CBOMX MOSTHOMOYUIA 1
MOSTHOMOYMI YUpexaeHns;

2.1.4. npu  WUCMONHEHWN [O/MKHOCTHbIX O00A3aHHOCTENM He OKasblBaTb
NPeanoYTEHNS KaKUM-M60 NpPodecCUoHaIbHbIM WM COUMabHBIM - rpynnam U
YUPeXAEHUAM, OopraHu3aumamM, ObiTb He3aBUCMMbIMU OT B/NAHUA OTAENbHbIX
[O/HKHOCTHLIX L, N aAMUHUCTPATUBHOIO AaB/EHNS,

2.1.5. cobnogatb  couMasibHyt  CMpaBef4MBOCTb M PaBHOMPaBHO
pacnpefenstb couuasibHble Pecypcbl C UeNbl0  pacluMpeHus  Bblbopa U
BO3MOXXHOCTEI N9 BCEX KOHTPAreHToB, B TOM YuC/e, 415 HEMMYLLMX, COLMa/TbHO
YA3BUMBIX W APYTUX AL, OKa3aBLUMXCA B TPYAHON XXU3HEHHOW CUTYyauuu;

2.1.6. UCKMOYaTb [eiCTBMS, CBA3AHHbIE C BIMAHMEM KaKUX-IMOO NNYHBIX,
MMYLLECTBEHHbIX  ((PMHAHCOBBLIX) W WHbLIX  WHTEPecoB,  MNPENATCTBYHOLLUUX
[A06POCOBECTHOMY MCMO/THEHNIO JO/MKHOCTHLIX 0653aHHOCTEN;

2.1.7. cobnogatb  Mpu  WUCNOMHEHWW  [O/MKHOCTHLIX  06A3aHHOCTEN,
YCTaHOB/EHHbIX (hefepasibHbIMK 3aKOHaMW, VHbIMW HOPMAaTUBHbLIMK MPaBOBLIMU
aktamu Poccuinckoin defiepaunin U YUpeXxxaeHus orpaHuyeHmns v 3anpetbl;

2.1.8. cobnogatb  HENTPasibHOCTb,  MCK/IHOYAKOLWYH  BO3MOXHOCTb
BINAHMAHA CNY)XXeOHYI0 [AeATe/IbHOCTb PeLleHUA MOMUTUYECKMX MapTUid, WHbIX
0OLLIECTBEHHbIX 00bEAMHEHNIA;

2.1.9. cobnofaTb HOPMbI CY>KeOHON 1 NPOJeCCMOHAILHOW 3TMKK, NpasBuia
[eN10BOro MoBeAeHust 1 06LLEHNS;

2.1.10. nNposBnATb KOPPEKTHOCTb W BHUMATE/IbHOCTb K rpaxaaHam W
AO/MKHOCTHBIM NIALAM MPU CNYXKEOHBIX KOHTAKTaX C HUMW; NMPUHUMATb Mepbl Mo
HeAONYLLEHNIO 10601 BO3MOXHOCTN BO3HUKHOBEHUSA KOH(IMKTA MHTEPECOB;

2.1.11. He ponyckatb KOppPYMNUWOHHOIrO TMOBefJeHUss, B TOM 4uCne
BO3JEPXXMBATLCA OT MOBeAeHUsA, KOTOPOE MOXKET BOCMPUHMMATLCA OKPY>KaloLwUmm
Kak obellaHVe WM npeaioXeHve faynm B3ATKM MO0 Kak cornacue MpUHATb
B3ATKY, WIN KakK npocbba (Hamek) O fadve B3ATKW, a TakKe NPOTMBOLENCTBOBATb
NOObIM MPOSBNEHMAM KOPPYNLMU U MPOUMM 3/10YMNOTPEONIEHNAM B YUPEXAEeHUN;

nepeq,



2.1.12. yBeoOM/ATb [AO/MKHOCTHOE /MU0 YUpexaeHusa Mo npomnakTuke
KOPPYMUMOHHBIX W WHbIX MNPaBOHApPYLUEHWUIA, OpraHbl MPOKypaTypbl U WHble
(hefepasibHble TOCYAapCTBEHHbIE OpraHbl 060 BCEX Cy4vasX 06paleHus K HUM
Kaknx-nnbo nul, B LENMSX  CK/IOHEHWA K COBEPLUEHWIO  KOPPYMUMOHHBIX
MpaBoOHapYyLLUEHWA;

2.1.13. He3samednMTeNbHO  YBEAOM/IATb  CBOEro  HEnocpeACTBEHHOro
PYKOBOAWTENA, a Takke AO0/MKHOCTHOE MNL0 YUpexxaeHWsa Mo npoduiakTuke
KOPPYMUMOHHBIX W WHbIX MPaBOHAPYLUEHWA O CTaBLUMX W3BECTHLIMU (haKTax
KOH()/INKTA MHTEPECOB W  KOPPYMUMOHHLIX TMPOSIBMIEHUIA B YUpexaeHun,
obcToATensCcTBaX WM AedcTBUAX (6e3 AeiCTBUM) PabOTHUKOB YUpexieHus W
TPETbUX  NNL,  MOCNY>XMBLUMX  WAW  CMOCOGHBLIX — MOCMYXWUTb — NPUYMHAMU
BO3HWKHOBEHUS B YUpeXAeHUM KOH(IMKTA WHTEPECOB U KOPPYMLMOHHBIX
MNPOSBMEHUA, a TakkKe O MNPUYMHEHUN (BO3MOXKHOM MPUYMHEHMK) Bpeda
YupexaeHuto;

2.1.14. poBognTb [0 CBELEHWA HemnocpeACTBEHHOrO0 WM BbILWECTOALLEro
PYKOBOAUTENA MHDOPMALMIO O TOM, YTO Kakoe-nmbo Nnuo npeanaraet paboTHUKY
YupexeHns COBEPLUNTb He3aKOHHbIA, HerpaBOMEPHbIA WAM NPOTMBOPeYaLLMii
TpeboBaHNAM K C/Yy>KeOHOMY MOBEAEHUI0 MOCTYMOK WM KaKUM-N60  WHbIM
06pa3oM HapyLwnTb 3aKOHOAATeNbCTBO Poccuitickoin Pefepaumn U HaCTOALMN
Kogekc, 0 Mo6bIX CTaBLUMX M3BECTHbIX (PaKTax B OTHOLLEHMM COBEPLUEHHbIX 160
rOTOBALUMXCA MPaBOHAPYLUEHMI CO CTOPOHbI APYrnxX pPaboTHUKOB YupexaeHus
(ecnn umerowasacad UHQopMaums He TpebyeT yBeAOMJSIEHMS COOTBETCTBYHOLLErO
PYKOBOAMTENS cornacHo nognyHkram 2.1.13. n 2.1.14. HacTosLLero ab3aua);

2.1.15. He pasrnawatb W He WCMOMb30BaTb HeHag/eXawmum o6pa3om
CBefieHMs, OTHECEHHble 3aKOHOAATeIbCTBOM Poccuiickon degepaumm K CBeAeHUAM
KOH(DMAEHUMANbHOIO  XapakTepa W CAy)XeOHyH  MHQopmaunio  (cBedeHus
OrpaHMYeHHOrO0  pacrpocTpaHeHus), a TaKKe WHble CBefeHWs, CTasLuue
M3BECTHLIMU B CBSA3W C UCMO/IHEHMEM TPYAO0BbIX 0683aHHOCTEN;

2.1.16. He gonyckaTb OKa3aHWsA BO3AEWCTBUA Ha CBOWMX KOSMEr B LeNsX
MPUHATUSA NPOTUBO3aKOHHOIO U HEOHOCHOBAHHOIO PeLleHus;

2.1.17. BO3AepXMBaTbCA OT [MOBEAEHMs, KOTOPOe MOrsio Obl Bbl3BaTb
COMHeHMe B A06POCOBECTHOM WCMOMHEHUWN TPYLOBbIX 00S3aHHOCTEW, a TakXke
n3beratb KOHMIMKTHBIX CUTyaumid, CMOCOOHbLIX HaHeCcTU yulepb penyTtaumn wim
aBTOPUTETY PAbOTHUKOB YUPEXAEHNS N YUPeXAEeHWIO;

2.1.18 He ponyckaTb  MpPOsIBNEHUA  (hopmManu3ma,  BbICOKOMepUs,
HEYBaXKUTENIbHOr0 OTHOLLEHMS K 3aKOHHbIM Mpocbbam 1 TpeboBaHMAM TpakaaH B
CBA3U C UCMOMHEHNEM TPYAOBbIX 0683aHHOCTENR;

2.1.19. BO3gepXuBaTbCs OT MYONNYHbLIX BbICKa3bIBAHUA, CY)XXAEHUA U
OLUEHOK B OTHOLIEHUN YUpeXAeHus, ecim 3T0 He BXOAWUT B 0643aHHOCTU
PaboTHUKA;

2.1, Co6MI0AaTh  KOHMPUAEHLMATbHOCTL  MH(OPMaUMM O  KOHTpareHTe,
KacaroLLeinca YCNoBWiA ero >XMU3HeAeATeNIbHOCTW, JIMYHBLIX KayecTB W MNpobsiem,
NPUHUMATL Mepbl AN ee obecrneyeHus;

2.1.21. He MCMO0/b30BaTb CNY>XeOHOe MOMIOXKEHWEe A/ OKa3aHWs BIUSHWUA Ha
[leATeNIbHOCTL FOCYAapCTBEHHbLIX OpPraHoB W OpraHoB MeCTHOro camoynpaB/ieHuns,



opraHvsaumin, OO/HKHOCTHbIX /AL,  TOCYAAPCTBEHHbIX W MYHMUMMAbHbBIX
CNy>KaLlyx Npu peLLeHnn BONpPOoCoB /IMYHOMO XapakTepa;

2.1.22. yBOXUTENbHO OTHOCUTLCS K AEeATENbHOCTM MpeacTaBuTeNiein CpeacTs
MaccoBOW MHHOopMaLMn Mo NHOPMUPOBaHMIO 06LLECTBA O paboTe YUpexaeHus, a
TaKKe OKasblBaTb COAENCTBME B MOMYYEHUM [OCTOBEPHON WHGopMaumm B
yCTaHOB/IEHHOM MOPSAKE;

2.1.23. TMOCTOSAHHO CTPeMUTbCA K OO0eCnevyeHMt0 Kak MOXHO 6onee
3(peKTUBHOrO 1 3KOHOMHOI0 PacrnopsxeHus (PUHAHCOBLIMU CPeACTBaMU, WHbIM
NMYLLEECTBOM, MaTepunasibHO-TEXHUYECKUMW U APYTUMW pPecypcaMun YUpexxaeHus,

2.1.24. He NCcnonb30BaTh UMYLLECTBO YUpeXKaeHus B Lensx, He CBA3aHHbIX C
MCNOMHEHNEM TPYAOBbIX 00S3aHHOCTE, a Takke He nepefaBaTb €ro B TakuX
Lensx MHbIM NnLam;

2.1.25. cobmopatb  MpuvHUMNBLI U TpeboBaHWA,  YCTaHOB/IEHHbIE
®efepanbHbIMM 3akoHamMy OT 18 urong 2011 r. Ne 223-93 «O 3aKynkax TOBapos,
paboT, ycnyr oTAe/lbHbIMU BUAAMM OPUANYECKMX Mu» 1 OT 5 anpens 2013 1 No
44-03 «O KOHTPaKTHOM cUCTeMe B C(epe 3aKyrnok TOBapoB, paboT, ycnyr Ans
obecrieyeHnss rocyfapCTBEHHbIX W MYHULUMNANbHBIX HYXXO» W W3[aHHble B
COOTBETCTBMM C HWUM BHYTPEHHWE pPerynatTuBHblE AOKYMEHTbI YupexkaeHus,
Heco3faBaTb CBOVMMW AeWACTBUAMN HeOOOCHOBAHHbIENMPEUMYLLIECTBA A/ KakuX -
NIN60 YHaCTHMKOB 3aKYTOK.

2.2. PaboTHUK YupexaeHus, HaZieNeHHbIN opraHu3aunoHHo-
pacnopsanTeNbHbIMA - MOTHOMOUYMAMM MO0 OTHOLUEHUIO K ApyrvMm paboTHUKam
YupexaeHusi, O/MKeH ObITb 151 HAX 00pa3LoM NpoeccuoHann3ma, 6e3ynpeyHon
penyTtauuuM, CBOMM JIMYHbIM MNOBEAeHVWEM MofaBaTb MpPUMEP  YECTHOCTMW,
6ecnpucTpacTHOCTU W CripaBes/IMBOCTM.

2.3. PaboTHWK YupexaeHus, HageNeHHbIN opraHu3aLoHHo-
pacnopsanTeNbHbIMA - MOTHOMOUYMAMM MO0 OTHOLLUEHUIO K APYrMM paboTHUKam
YupexaeHus:

2.3.1. NpUHAMaeT Mepbl MO NPeLOTBPALLEHUIO W YPEeryivupoBaHUIO B
KON/IEKTUBE KOHMIMKTA MHTEPecoB, MO MpeaynpexaeHuio Koppynuuu, BKIKOYas
Mepbl MO NpefoTBPaLLEHNIO KOPPYMLMOHHO -OMacHOro NoBefeHus;

2.3.2. COOEWCTBYET YCTaHOBMEHWIO W TMOALEPXAHUIO B  KO/JIEKTVBE
3[10p0OBOro MOP&a/IbHO-MCUXO0/IOrMYECKOr0 KINMarTa,

2.3.3. npu onpegeneHun  obbemMa U XapaKTepa  nopydaemou
APYrMMpaboTHUKaM  YupexxaeHust  paboTbl  PYKOBOACTBYETCA  MPUHLMMAMU
CMNpaBef/IMBOCTY, Y4yeTa JIMYHBLIX W [efoBbIX KayecTs, KBa/IM(MKaLMW U OMbiTa
MOAYNHEHHBIX;

2.34. He [OMycKaeT MO OTHOWEHWO K TMOAYMHEHHbIM pPaboTHMKaM
He0O0CHOBAHHbIX MPETEH3MIA, a TakxKe (hakKToB rpyoboCcTy 1 6eCTaKTHOCTY;

2.3.5. nposBnser 3ab0Ty O MOAYMHEHHbIX, BHUKAET B WX MPOOGIeMbl
VHYXbl, COAENCTBYET MPUHATUIO 3aKOHHbIX W O0OO0CHOBAHHBLIX PELUEHWIA,
CNoco6CTBYET NPOECCUOHA/TbBHOMY M JO/HKHOCTHOMY POCTY pabOTHUKOB;

2.3.6. OKasblBaeT MOALEPXKKY W MOMOLWb Moo4bIM - creymanmictam  (C
OnbITOM paboTbl 40 3 N1eT) B NPUOBPETEHNM MPODECCUOHASIbHBIX HAaBbLIKOB;



2.4. PaboTHUKN YupexaeHus, HafeNeHHble OpraHu3alMoHHo-
pacrnopsanTeNbHbIMA - MOSTHOMOYMAMW M0 OTHOLUEHWIO K ApYrMM paboTHUKaM,
HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENbCTBOM POCCMIACKON
defiepau  3a  AEWACTBUA WM Ge3[eCTBUA  MOAYMHEHHBLIX  COTPYAHWKOB,
HapyLUaroLWmMX MPUHLMMNLI 3TUKX U Npasuia CnyXebHOro noeeAeHUs, eciim OHW He
MNPUHANN Mep, YTOObI He JOMYCTUTL TaKnX AeNCTBUA U 6e3aenCcTBUIA.

I1l. 3TrKa noBeaeHNs] PaboTHUKOB YUpeXxxaeHUs

31 PaboTHMKN  YupexzeHns B CBOeN [eATeNbHOCTU  UCXOAAT U3
KOHCTUTYUMOHHbIX MOMIOKEHWIA O TOM, 4YTO YesIOBEK, ero npasa W CBOOOAbI
ABNAOTCA  BbICLUEN LEHHOCTbIO, W KaXAblA TpaXkAaHWH KMeeT npaBo Ha
HENPVWKOCHOBEHHOCTb YacCTHOW >KU3HW, JIMYHYKO U CEMEVHYK TalHy, 3almTy
YecTu, LOCTOMHCTBA, CBOEro A06POro MMeEHM.

3.2.PabOoTHUKN YupexaeHus:

3.2.1. 06s3aHbl CO6M0AATL OOLLEMPUHATBLIE 3TUYECKME HOPMbl U MpaBuna
[EeN0BOro noBefAeHUs, ObiTb BEX/IMBLIMK, LOOPOXKeNaTe/lbHbIMWU, KOPPEKTHLIMU,
BHUMATENbHbIMW, MPOSBNATL TEPMMMOCTb W HeMpeaB3ATOCTb B OOLEHUU C
rpaxgaHamn v Konnieramu, paboTHUKamy apyrux opraHusaunii;

3.2.2. npu3BaHbl CrocobCcTBOBaTb CBOMM MOBEAEHWEM YCTaHOB/IEHUIO B
KONNeKTMBe  [efoBbIX  B3aMIMOOTHOLLUEHWIA,  OTHOLUEHWNA MapTHepCTBa,
B3aVIMOYBAXXEHWNSA 1 B3aVIMOIMOMOLLM, KOHCTPYKTUBHOIO COTPYAHNYECTBA ApYT C
LPYrom.

3.2.3. [O/MKHbI NPOABAATL YBaXKEHME K 00bl4asiM W Tpaguumsm HapogoB
Poccun 1 gpyrux rocyfapcrts, Y4YuTbiBaTb Ky/IbTYPHbIE U WHblE OCOGEHHOCTU
Pa3INYHBIX 3THUYECKUX, COLMATbHBIX TPYMn 1 KOH(ECCUIA;

3.2.4. 006s3aHbl CTPeMUTLCA B /OO0 CUTyaUMM COXPaHATb JIMYHOE
AOCTOMHCTBO, ObITb 06pasLoM NOBeAeHUs, [0OPONOPALOYHOCTA M YECTHOCTM BO
BCeX cpepax OOLLECTBEHHOMW YKU3HW;

3.2.5. [OMKHbI ©3beratb JIMYHbIX W (PUHAHCOBbLIX CBA3e, CMOCOOHbIX
HaHeCTV yulep6 MX YeCTU M JOCTOMHCTBY, penyTaumum YupexaeHus;

3.2.6. He [fonyckaTb MPUHATMS MUKW, KYPeHWS BO BpeMs C/yXebHbIX
coBelaHnii, Gecef, WHOTO CnyXebHOro o6uweHns c rpaxgaHamu.  Kputuka
MMEIOLLMXCA HefoCTaTKOB B paboTe CO CTOPOHbl PYKOBOAUTENAWUNM  KOsner
[O/MKHa OblTb OOBEKTVMBHOWM, B3BELUEHHOW, MPUHUUMNUATIBHON WU C MOHUMAHWEM
NPUHMMATLCA TeM PabOTHMKOM YUpexxeHus, K KOTOPOMY OHa obpatleHa.

3.3. Mpy ncnonHeHUN TPYAOBbIX 00A3aHHOCTEN PABOTHUKN YupexeHus
BO3J€EPXKMBAIOTCH:

3.3.1. oT no6oro BMaa BbICKa3blBaHWIN U AEACTBUA AUCKPUMMUHALNOHHOIO
Xapaktepa MO Mpu3HakaMm Mofa, BO3pacTa, pacbl, HaUMOHAIbHOCTW, HA3bIKa,
rpaxaaHcTBa, COLMaIbHOrO, WMYLLECTBEHHOrO T/ CEMENHOro  MOSIOXKeHWS,
NCXOAA W3 MOMUTUYECKUX WM PEUTUO3HBbIX MPeAnoYTEHNA, poda 3aHATUA U
VHbIX UMEIOLLMXCS pas/inuui;

3.3.2. 0T rpyboCTU, MPOABNEHNIA NPEHEOPEXNTENBHOrO TOHa, 3aHOCHMBOCTY,
NpeaB3aTbiX  3aMeyaHuid, MpPeabsB/eHMss  HernpaBOMEPHbIX,  He3aC/y>XeHHbIX
06BVHEHWN;



3.3.3. OT Yrpo3, OCKOPOUTENbHBIX BbIPAXKEHUA WU PEnvK, LEeACTBUIA, OT
HEHOPMATMBHOW  NIEKCUKW, MPENATCTBYIOWMX HOPMa/IbHOMY  OOLLEHUIO WK
MPOBOLMPYIOLMNX NPOTUBOMNPABHOE MOBEAEHME.

3.4. PaboTHUKM YupexaeHns [LO/TKHbI ObITb BEXX/IMBbIMU,
[06poXKeNaTeNlbHbIMY,  KOPPEKTHbIMW,  BHMMATENIbHBIMW U MPOSBNATD
TONEPAHTHOCTL B OOLLIEHUN C rpaKaaHamMu U Kosineramu.

3.5. He pgonyckaetca o6cykaeHne paboTHMKAMM HefOCTAaTKOB W JINYHOWA
YKU3HW CBOWX KOJJEr.

3.6. INMoBefeHWe paboTHMKA BCerga 1 npu nobbIX 00CTOATENbCTBAX LO/MKHO
ObITb 6e3ynpeyHbIM, COOTBETCTBOBATb BbICOKMM CTaHapTam MnpoeccroHann3ma
M HPaBCTBEHHO-3TMYECKMM MNPUHUMNAM. HWYTO He [O/MHKHO MOpPOYUTL [E/I0BYHO
penyTauuio 1 aBTOpPUTET paboTHUKA.

3.7. PabOTHWKY nNpeanucbiBaeTcs: MOCTOAHHO KOHTPO/IMPOBaTb  CBOE
noBefeHve, 4YyBCTBA W 3MOUMW, He TNO3BOMSAS JINYHBIM  CAMMNATUAM WK
aHTUNATMAM, HernpuasHW, HACTPOEHUIO WM [APYXXECKMM YyBCTBaM BWATb Ha
CNY)XeOHble pelLeHns, YMeTb MpeaBuaeTb MOCNeACTBUSA CBOMX [EACTBUIA ©
peLleHnin; obpallaTtbCa OAMHAKOBO KOPPEKTHO C KOM/eramu, pPyKOBOACTBOM
HE3aBUCKMO OT MX CMY>KeOHOr0 WM COLNaIbHOTO MOOXEHUS.

3.8. B npouecce TeneoOHHOro 0O6LWIEHNS AO0/MKHbI OblTb COGMHOMEHDI
creflytoLme npasuna:

-Ha BXOAALLMe 3BOHKW CrieflyeT OTBeyaTb Kak MOXXHO ObICTpee, Mpu OTBeTe
Ha3blBaTb CBOE VMS;

-NPpU  3BOHKE B MoApasfeneHnss YupexaeHnsa paboTHUMKY HeobXo4umo
Ha3BaTb CBOE MMSA WM JO/DKHOCTL (MO0 HavMeHOBaHWe MofpasfesieHns), a Takke
MOMHTEPECOBATLCA, MOXET /M COBecefJHNK B [AaHHbIA MOMEHT YAENUTb BPEMS
pasroBopy;

-NpV 3BOHKE B [pyrvie opraHusauuy HeobXoAMMo Has3BaTb CBOK (DamMUIMKD
MUMSA, [LO/HKHOCTb, O03BYYMTb Ha3BaHME YUpex[eHus, CnpocUTb, YAOOHO
cobecelHMKY pa3roBapvBaTtb B AaHHbI MOMEHT;

-3aKaH4YMBaTb Pa3roBop, Kak MnpaBusio, JO/MKEH MO3BOHUBLLNIA

-eC/I1 BOMPOC, N0 KOTOpOMY PaboTHMKY HEOOXOAMMO CBA3ATLCS CKOJIIeraMu
WM BHELUHUMW NPeACTaBUTENsIMA He ABMSETCA CPOYHbLIM, ClefyeT OTAaBaTb
NPeAnoYTEHNE CBA3M MO 3MEKTPOHHOW MouTe. ECnv e BOMpoc SBNAETCACPOUHBIM,
OfHaKO Mpuv 3TOM Heob6XoAMMO AOHEeCTM [0 cobecefiHMKa 6O0MbLION 06bEM
MH(opMaLun, TO TeNneqOHHbIA 3BOHOK [O/MKEH ObITb NpeABapeH 3/1EeKTPOHHLIM
COOOLLEHNEM, CofepXKalUM 3Ty UH(OPMaLMI0 B HEOOXOAUMOM 00beME;

-00CY>KieHMe C KOJINIeraMn NINYHbIX BOMPOCOB, PeLLeHWe IMYHbLIX NPobsiem,
a TaKkKe JIMYHble Pa3roBopbl MO Tesed)oHy B paboyee BpeMs pacLiEHMBAKOTCA Kak
HepersiaMeHTUPOBaHHbIE MepPepbIBbI.

3.9. Mpwn BO3HWKHOBEHWUW KOH(DINKTHOM cUTyaumm Mexay
nofpasfeneHnamMn, NPUOPUTETHLIM HarpaB/ieHVEM PeLLIeHNs KOHMINKTA AB/ISETCA
YUeT UHTEPECOB YUpeXaeHns B LE/IOM.

3.10. BHewHuin BuA pPaboOTHWKOB YUpeXAeHWs npu WUCMONHEHUN UMM
TPYLOBbIX 0053aHHOCTEW, B 3aBUCMMOCTM OT YC/OBMI MX WUCMONHEHWS, [OHKEH
CMoco6CTBOBAaTb  YBAXKUTE/IbHOMY  OTHOLUEHMIO TpaXaaH K YUpexaeHuto,



COOTBETCTBOBATb  OGLLUENPUHSTOMY [E/I0BOMY CTWIIO, KOTOPbIA  OTAMYaloT
OULMATBHOCTb, CAEPYXKAHHOCTb, TPAANLIMOHHOCTb, aKKYPaTHOCTb.

PabOTHUKN ~ YupexKaeHus Co6/0JaloT  pa3yMHYl0  [OCTaTOYHOCTb B
MCMO/Mb30BAHWMN KOCMETUKM, HOBENMPHBIX U3AeNNiA U UHBIX YKPaLLEHWA.

V. 3akniounTeibHble NMooXKeHUA

41. Ecnm y paboTHMKa YUpeXx[AeHusi BO3HUKAKT 3aTpydHEHUs B
OTHOLUEHWM TMOHUMaHUA NN60 NPUMEHEHUA MONOXeHU Kogekca, OH Brpase
06paTUTLCA 3a KOHCY/bTaumein (pasbsaCHEHUSAMKW) K CBOEMY HEMNOCPeACTBEHHOMY
PYKOBOAUTENIO, @ TaKXe K AO/HKHOCTHOMY MUY YUpexxaeHus Mo npopunakTuke
KOPPYNUMOHHbIX UUHBLIX NPaBOHapYyLUEHWI.

4.2. PykoBoauTeNnn BCeX YPOBHEA He WMeKT npaBa CKpblBaTb OT
BbILLECTOALLEr0  PYKOBOACTBA  (PaKTbl  HEHad/IeXallero  WUCMOMHeHWa  uX
NOAYNHEHHBLIMM - PabOTHUKaMK YUpeXxaeHus TpyA0BbIX 0653aHHOCTENA.

4.3. PyKOBOAMTENMN BCEX YPOBHEN YUpPeXAEHVUA He [O/MKHbl [OMyCKaTb
npecnefoBaHne pabOTHMKOB YUpeXaeHus 3a yBeAoM/eHNe U MHOPMUPOBaHMe
COOTBETCTBYIOLLErO PyKOBOAUTENS, NPEAYCMOTPEHHOE HacToAwmM Kogekcom. B
TO Xe BpemMd Heob6XoAMMO npecekaTb JOOble MOMbITKA  PacrnpoCcTpaHeHNs
3aBeOMO JI0XKHOW MH(opMaLUmK, HEMPOBEPEHHbIX WM HEMOATBEPXKAEHHbIX
(haKTOB C LN OMopounTb PaboTHUKA YUpPeXaeHUsi, He3aBUCMMO OT €ero
[IO/HKHOCTMW.

4.4. Ha paboTHMKa YupexaeHWs He MOXET OblTb  Ha/lOXeHo
AVNCUMNNINHAPHOE B3bICKaHME 3a NpefoCTaBfieHMe WHQopMauMn- O HapyLleHWUM
Kogekca, 3a KpUTUKY PYKOBOAUTENS WA KOAMEr no 06CToATe/NIbCTBaM,
npesycMOTPEHHBLIM HacTOALMM KOAeKCoM.

V. OTBEeTCTBEHHOCTb PabOTHUKA YuUpexxaeHus
3a HapyLueHne Kogekca

51. HecobnogeHne Kogekca MOXET MPUBECTU K  AMCUUMIVHAPHLIM
CaHKUMAM - BMN/IOTb 4O YBO/IbHEHUA- B COOTBETCTBMM C [AEMCTBYHOLLMM TPYLOBbIM
3aKoHO4aTeNlbCTBOM P® 1 NOKa/IbHbIMM HOPMATUBHBLIMW aKTaMu.

5.2. B cny4asax, npefycMOTPeHHbIX (hefepasibHbIMM 3aKOHaMW, HapyLleHue
nonoxeHuin Kopgekca BrievyeT MPUMEHEHWE K pPabOTHUKY YupexzaeHus wmep
tOPUANYECKOM OTBETCTBEHHOCTM.



